JOURNAL POLICY

The journal policy is defined in the following sections;

1. Publication Policy

The journal accepts original papers which have not been published, submitted, and or not
considered to be submitted elsewhere. The authors have to submit a declaration showing
a guarantee not to submit the paper to any other journal until it is under consideration
by this journal. The authors are also required to declare that the work presented in the
paper is a part of any funded research project, thesis work, or research report. It is
mandatory to acknowledge such resources.

2. Publication frequency & timeline
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The journal is biannual and is published twice a year, in June and December of each
calendar year. ‘

Submission

The names of authors with the affiliation must be given in full on the first page of article.
The author’s primary affiliation should be the institute, where the majority of work has
been done. If author has moved to any other institution, the current affiliation should be
provided. All authors are required to clearly define their role (i.e. contribution) for the
publication and they have to declare the responsibility for all the work from conception
or design to analysis and manuscript development to submission. However, all authors
are not required to sign on the covering letter submitted during submission process. The
corresponding author will be responsible for approved declarations from the co-authors
and all the correspondence with editorial office. All authors including corresponding
author, are required to submit valid email with contact numbers. All the authors will be
notified through email for the submission of article by corresponding author. Authors are
required to set the order of authors. Once article is submitted author order will not be
changed at any cost. Moreover, no author names will be allowed to be added once the
article is submitted and processed.

Once submitted, the manuscript will be assigned to an associate editor of the particular
section to which the manuscript belongs. The associate editor will be responsible to read
and decide whether it is suitable for the journal. On initial assessment, the scope,
technical suitability, and scientific soundness of the article will be assessed by the
associate editor. If the article is found perfect for this journal it will be sent to at least
three external reviewers.



3. Peer Review Policy and Process

The peer review is the most important step in the whole publication process as it makes
editorial process successful. This rigorous peer review process ensures the publication of
high quality research only by determining the standard, quality, significance, and
originality of research. Further, this process ensures the standard and quality of published
articles by providing positive criticism and rigorous filtration. The most important point of
this process is, it helps editors to make decisions on the manuscript.

The Sindh University Research Journal-Science Series follows a double-blind peer review
policy, in which the authors (with their affiliations) and reviewers are kept anonymous
from each other. This increases not only the validity of the review process but, also
ensures that it does not involve biasness and or favoritism. The review process is
undertaken in at least two review rounds (rounds may increase on the basis of the quality
of revisions and improvements in the manuscript by the authors). The corresponding
author is responsible for making revisions as well as improvements suggested by the
reviewers in the manuscript.

Review Timeline: After submission, the manuscript is sent to the associate editor (section
editor) for initial scruitny. The section editor, after checking the fitness of the manuscript,
will communicate 1st decision to the authors within 15 days after submission. If the
submitted article is found fit the manuscript is sent to reviewers for peer review process.
This takes about 1 to 2 months. The review comments are sent to authors to submit
revisions in 15 days. The revisions are sent back to reviewers for 2nd review round, which
takes 15 days. If the reviewers are not satisfied with the revisions, the authors are asked
to submit the revisions within 15 days. On acceptance, the article is sent to production,
which takes about 15-20 days.

Review Process
The review process follows the following steps:

1. Editorial Scruitiny: The process of rigorous review starts as the manuscript is submitted
through submission system. The author(s) are acknowledged immediately. The
manuscript(s) is immediately sent to associate editor(s) for further processing. The
section editors undertake the following tasks;

a. Scrutinize the manuscript for scope of research, language, structure, and style.
b. Checking plagiarism

c. Upgrading the article by removing the names and affiliations of authors to ensure
double blind peer review process. This upgraded file is uploaded in the system which
will be used by the reviewers during the peer review process.

2. Selection of Reviewers: The reviewers are selected on the basis of their highest
education level (PhD) and field of expertise by visiting their profiles on the standard
research websites such as Google Scholar, Researchgate, Orcid, and Researcher Id etc.
An editor chooses at least three reviewers with strong research background in the field



(in which the content of research article falls) and the final decision is made on the
basis of alike recommedations of atleast two reviewers. The diversity of reviewers in
terms of geographical location, gender, and research background is maintained to
minimize tha bias. In this regard HEC's policies are followed to select atleast one
national and one international reviewer.

3. Reviewer's consent:

The reviewers who are selected for review process are entered in the system by
creating their accounts. Each of the is sent an email for review invitation to furnish yes
or no response with a response deadline of altleast 03 days by logging in their account.
Once the reviewer(s) agrees to review the manscript is automatically loaded in their
account with a submission link. They can reach the manuscript and review form by
clicking this link.

4. Peer Review (1st Round): Once the reviewer(s) agrees for review, he/she is directed to
a link to download the manuscript and a comprehenssive review form (to be filled
online) teemed with standard questions and a editable space for detailed comments
to author(s) and editor(s). The reviewer(s) are requested to go through the reviewer
guidelines (see below) before going through the review process.

5. Author Revisions and improvements: The reviewer’s comments, suggestions, or
quarries are sent to the corresponding author(s) and asked to comply with the
comments. This is the first review cycle. The authors are intimated via a decision letter
to submit the revised article as a revision (not new submission) through the online
submission system. The authors will be given a specific deadline (atleast 15 days) to
submit a revised version of the manuscript. The authors are asked to highlight
changes/improvements with different color in main manuscript file. Also, authors are
asked to submit the respnses to each of the quarries made by reviewers on a separate
word file. Both revised version of manuscript and response 1 files are required to be
uploaded by the authors.

6. Peer Review (2nd Round): The revisions made by authors are sent to the reviewer(s)
to start a new review round. The reviewers are requested to deeply look into the
revisions, corrections, and improvements made by the author(s). If reviewer(s) are
satisfied he/she will furnish final recommendations for the manuscript.

7. Recommendations: On the basis of evaluation the reviewers are required to make
recommendations as;

1. Accept as it is (if no further corrections or improvements are required).

2. Accept after minor revisions (Authors are required to make specific revisions)

3. Accept after major revisions (Authors are required to make significant revisions)
4. Reject outright



8. Decision by the editor

The decision is made when at least two reviewers’ comments are received. If the review
recommendations are in conflict, the editors wait for the third review report and decide
according to the majority recommendations.

Ethical obligations for reviewers

The reviewers are requested to follow the following ethical guidelines before initiating
the review process.

1. Confidentiality: The Reviewers are required to treat the review process as
confidential. They must not disclose, discuss, or use any information from the
manuscript they are reviewing before it is officially published. This includes not sharing
the manuscript with others without permission from the journal or editor.

2. Impartiality and Fairness: Reviewers are required to evaluate the manuscript
objectively, without personal bias or prejudice. Moreover, the reviewers are
encouraged to provide constructive criticism and base their assessments on the
scientific or scholarly merits of the work rather than personal opinions or conflicts of
interest.

3. Disclosure of Conflicts of Interest: Reviewers are required to promptly disclose any
conflicts of interest that may compromise their objectivity or impartiality. This could
include financial interests, personal relationships with the authors, or any other
factors that could influence their review.

4. Timeliness: Reviewers are required to complete their reviews in a time specified for
review process (the deadlines for review) and notify the editor promptly if they are
unable to meet the deadline. Delayed reviews can significantly impact the publication
process.

5. Transparency in reporting: Reviewers should provide a transparent and well-
documented review report, clearly explaining their assessment of the manuscript's
strengths and weaknesses. They should provide specific comments and suggestions
to authors for improvement of the manuscript.

6. Acknowledgment of Sources: Reviewers are required to alert editors to any
significant similarity between the manuscript under review and previously published
work that they are aware of. Plagiarism and duplicate publication should be reported.

7. Respect for Authorship: Reviewers are required to respect the intellectual property
of the authors and not use or share any ideas or data from the manuscript without
proper attribution and permission.

8. Objectivity in Recommendations: Reviewers are required to provide a clear and
unbiased recommendation to the editor regarding the manuscript's acceptability for
publication, taking into consideration the manuscript's quality and significance.



6. Reviewer Guidelines

Reviewers play a crucial role in maintaining the quality and integrity of the scholarly
publication process. Sindh University Research Journal-Science Series greatly
appreciates your willingness to contribute your expertise to the peer review process.
These guidelines are designed to assist you in conducting a fair, constructive, and timely
review.

1. Review report form: The review report will be generated on a user-friendly review
report form. The form contains a few sections and in each section, there are a few
guestions that can be responded to with an appropriate response.

2. |Initial Evaluation: Begin by assessing the manuscript's suitability for publication.
Consider the research's relevance, originality, methodology, and alignment with the
journal's scope.

3. Content Evaluation: Evaluate the manuscript's structure, clarity, and organization.
Comment on the introduction, methodology, results, discussion, and conclusion
sections. Verify the validity of the research and the strength of the evidence provided.

4. Ethical Considerations: Ensure that the manuscript adheres to ethical guidelines,
including proper citation, data integrity, and authorship attribution. Report any
concerns about ethical misconduct to the editorial office.

5. Recommendation: Based on your evaluation, recommend one of the following
decisions:

e Accept as it is (if no errors are found and the manuscript is sound from all aspects).

o Accept with minor revisions (if manuscript has minor typological, structural, or
grammatical errors).

o Major revisions required (If manuscript lacks important information on background,
objectives, methods, results, discussion or conclusions).

¢ Reject

6. Comments to the Author: Provide detailed, constructive feedback to the author,
highlighting both positive aspects and areas needing improvement. Use respectful
language and tone in your comments.

7. Confidential Comments to the Editor: Share any additional, confidential comments
or concerns with the editor, such as ethical issues or conflicts of interest that the
author should not see.

8. Annotations/comments on manuscript file: The reviewers are encouraged to add the
annotations on the main article file attached with every review. We will provide the
original manuscript file either in editable word format or pdf. If it is in word format
then you are requested to add comments, and annotations, using the review tab of
Microsoft word. If it is in pdf the annotations can be made as highlighted text,
comments balloons, as well as strikethrough editing.



7. Originality and Plagiarism

The journal strictly follows the “HEC Plagiarism Policy” (see HEC plagiarism policy) and
each article submitted is initially checked for plagiarism. Since plagiarism check is the
first and key step of article processing by the editorial office, therefore, articles having
plagiarized content are rejected and a rejection notification is sent to the corresponding
author.

8. Article processing/publication charges

The journal is open access following the CC BY license (Creative Commons Attribution 4.0
International License) i.e., the full-length articles are present in the downloadable pdf
format on the journal website. The authors are required to pay a minimal charge for
article processing and publishing. These charges are applied to each individual article
when the article is accepted for publication. An invoice will be sent to the corresponding
author once the article is accepted and he/she (the corresponding author) will be
responsible to pay the APCs.

The article processing charges are;
National authors PKR Rs. 10,000/-
International authorsUSD  200/-

9. Disclosure and conflict of interest

a. Conflict of interest

Authors should declare any conflict of interest at the end of the manuscript. This will
be published with the published article text.

b. Funding

The authors are strictly advised to mention the funding sources either for research
execution or for publication. The details of the funder should be provided while
submitting an article. If no funders are available, authors can simply declare “there is
no funding source for this research or publication”.

c. Ethics

Research involving human and animal subjects should provide a bioethics certificate
duly signed by the bioethics committee/office of the institute. If copyrighted material
is used in a manuscript, it is mandatory for authors to seek permission from the
original source before using it in their manuscript.

10. Corrections and retraction of articles

The journal follows a strict correction/retraction policy in the following cases



a. Publishers corrections

This defines an important error, which affects the publication’s original record or the
scientific integrity, made on the side of editorial office or publisher at any stage of
publication. The publication office will notify the error and correct accordingly. The
corrected version of the article will be made available online (only) with embedded
notification of the correction.

b. Author corrections

This defines the notification by the authors on an important error which affects the
originality, integrity of the research publication or the reputation of journal or
authors. The errors will be corrected once notified and if found compulsory. No any
change in author list (deletion or addition of name of any author) is allowed. The
corrections will be made in online version of article only. The decision of editorial
board will be final.

c. Additions

This defines an additional information (addendum), other than originally provided in
publication, notified by authors or required by editors or reviewers. This information
will be made available online with the publication.

d. Retractions

This defines the inclusion of invalid, misleading, or un-appropriate information or
results in the publication. Authors (including co-authors) are required to sign a
retraction agreement once the article is accepted. If such errors are found the
authors will be communicated and asked to justify. If authors fail to justify, the
editors will seek suggestions from the reviewers and editorial board. On the basis of
recommendations, the decisions will be made.

11. Policy and Principle on research data

The data is defined as a minimal dataset (numerical or qualitative) on which the findings

reported in article are interpret and which can be used to replicate the findings easily.
This dataset is termed as “supporting data” which should be made available to all
members of editorial board when and where required. All original articles must include
a Data availability statement. Data availability statements should include information on
where data supporting the results reported in the article can be found including, where
applicable, hyperlinks to publicly archived datasets analyzed or generated during the
study. A valid hyperlink of public repositories should be included in data availability
statement for following types of data;
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DNA, RNA, Protein sequences
Macromolecular structures
Crystallographic data for small molecules
Biological data (cell lines, flow cytometry)



5. Computer code and Algorithms
6. Digital images

7. Microscopy

8.

Plant and animal datasets (herbarium repositories/voucher specimen repositories).

12. Author contributions

Author contributions are the intellectual contribution each author put into the
publication from conceiving, designing, execution, data collection to data analysis and
interpretation of results. The drafting of article and revising it is also included in this list
of contributions. Each author is required to submit his/her contribution in a separate
author contribution statement or the corresponding author may take this responsibility
to give a contribution statement on behalf of all the co-authors. But remember the
approval will be verified at any stage by the editorial board members. Authors are
required to agree to be personally accountable for all the contributions and to ensure
that all the questions related to the accuracy and integrity of any part of the work are
appropriately investigated.

13. Other guidelines

a. Author copyright and Agreement

The journal does not require any author copyright or agreement because the publication
is fully open access and published under the CC BY license (Creative Commons
Attribution 4.0 internal license). This license allows you to share and disseminate the
articles freely by any means.

b. Security concerns

The content related to national security, biosecurity, bioethics, or which can fall under
the legal implications can be published only if the authors agree to take full responsibility

of the later consequences.
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