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Techniques, Marks and Usage of Proofreading

a5l sl
Abstract:
In the field of publishing and printing, Proofreading is very significant
and technical work of reading of any writing- content or document, but
it has been considered fairly very easy job in Sindh. That’s why the
newspapers and publishing organizations have been engaging learners
and beginners for this very technical and difficult work. Usually it has
been considered that proofreading is just a work of comparison
between original and typed writing and documents but it’s not never
like this. Proofreading is also important and technical work like as
editing and other parts of process of publications. Before printing a
document or a written content, it is very important to carefully read it
according to typography, grammar and punctuations, this whole
process is called "Proofreading’. Proofreading of written material is
the final step which must be taken before a writing can be considered
complete and ready to be printed .During the proofreading procedure,
proofreader should search in content for errors/mistakes lying in
spelling, word usage, grammar, and punctuation. It is important to
carefully proofread all written material/content as it maintains the
beauty, worth and authenticity of written work/content.
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Proofreading, in general, is the examination of anything written

before it is put into the desired form for release.
In Publishing, proofreading is the reading of the printed form of
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manuscript before publication against the final copy sent to the printer.
The sheet of paper on which the material is printed and the correction
marked, is called a Proof. Proofs are marks for typographical errors,
mechanical flaws and changes in the test. (1)
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Proofreading is the process by which written material is reviewed in
order to detect errors, misspelling or mistakes in the material. While
often confused with editing, proofreading is not involve major changes
to text and is strictly concerned with errors in punctuation, spelling
and grammar. As a result, proofreading is a typically one of the last
steps before the ultimate publication of a document, article or book.
Spelling, grammar and punctuation errors can significantly affect the
end users opinion of the value of printed material and thus

proofreading is a vitally important part of the overall publishing
process. (2)
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“Proofreading is the final stage of the editing process, focusing on

surface errors such as misspellings and mistakes in grammar and

punctuation. You should proofread only after you have finished all of
your other editing revisions” (2)
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Proofreading dates from early days of printing. Contract of 1499
held the author finally responsible for correction of proofs. (4)
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